UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM

HUYEN KIEN HAI Doc 1ap - Tw do - Hanh phic
Sb: 1082/QP-UBND Kién Hai, ngay 09 thang 12 nam 2019
QUYET PINH

V@ viéc cong ?6 Hé ’théng quén 1y chét lwgng phu hop
tiéu chuan Quoc gia TCVN ISO 9001:2015

CHU TICH UY BAN NHAN DAN HUYEN KIEN HAI
Can ctr Luat T6 chuc chinh quyén dia phuong ngay 19 thang 6 nim 2015;

Can ct Quyét dinh 19/2014/Qb-TTg ngay 05 thang 3 nam 2014 cua Thu
tuédng Chinh phu vé viéc ap dung hé thong quan ly chat lugng theo tiéu chuan
TCVN ISO 9001:2008 (phién ban tiéu chuan quoc gia TCVN 1SO 9001:2015)
vao hoat dong cuia cac co quan hanh chinh nha nuéc;

Can ctir Quyét dinh s 964/QD-UBND ngay 05 thang 11 nim 2019 cia
UBND huyén Kién Hai vé viéc ban hanh va ap dung Hé thong tai liéu quan ly
chét luong theo tiéu chuan Qudc gia TCVN ISO 9001:2015;

Xét dé nghi cua Ban chi dao ISO huyén Kién Hai,

QUYET PINH:

Piéu 1. Cong bd Hé thdng quan 1y chéat lwong TCVN ISO 9001:2015 phu
hop Tiéu chuan Qudc gia TCVN 1SO 9001:2015 theo quy dinh tai Quyét dinh sO
19/2014/Qb-TTg ngay 05 thang 3 nam 2014 ctia Thu tudng Chinh phil vé viéc
ap dung hé thong quan ly chat luong theo tiéu chuan TCVN ISO 9001:2008
(phién ban tiéu chuan quéc gia TCVN 1SO 9001:2015) vao hoat dong ciia cac co
quan hanh chinh nha nudéc.

Piéu 2. Cac Phong ban chuyén mén truc thugc UBND huyén, Trung tim 'Y
té (d6i voi don vi ap dung hé théng ISO 9001:2015) c6 trach nhiém to chirc thuc
hién tot Hé théng quan 1y chét lugng TCVN ISO 9001:2015 ctia UBND huyén
Kién Hai.

Piéu 3. Chanh Vin phong HDND-UBND huyén, Ban chi dao ISO, T6 thu
ky, cac Phong ban chuyén mén truc thuoc UBND huyén, Trung tim Y té va céc
t6 chtrc, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh nay.

Quyét dinh nay co6 hiéu luc ké tir ngay ky./.

Noi nhén: CHU TICH
- Nhu DPiéu 3; )

Huynh Hoang Son



UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NA
HUYEN KIEN HAI Doc 1ap -Tu do - Hanh phiic

BAN CONG BO
UY BAN NHAN DAN HUYEN KIEN HAI

Cong bd Hé thong quan ly chat lwong tai:

Tén co quan, don vi: Uy ban nhan din huyén Kién Hai.

Pia chi: Ap I, xa Hon Tre, huyén Kién Hai, tinh Kién Giang.
Dién thoai: 02973.830206

Website: https://kienhai.kiengiang.gov.vn

Email: kienhai@kiengiang.gov.vn

Phu hop véi tiéu chuan quoc gia TCVN ISO 9001:2015 va phu hop véi
chtrc ndng nhi¢ém vu va dap tmg 100% thu tuc hanh chinh &p dung cho
UBND huyén (Phu luc ban hanh kém theo Quyét dinh sé6 1082/QD-UBND
ngay 09 thang 12 nam 2019 cua Chu tich UBND huyén Kién Hai).

Ban cong bd nay c6 hiéu lwe ké tir ngay ban hanh./.

Kién Hai, ngay 09 thang 12 nam 2019
CHU TICH

g
;
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Pa ky

Huynh Hoang Son
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HE THONG QUAN LY CHAT LUONG THEO TIEU CHUAN QUOC GIA

(Kém theo quyét dinh sé 1082/0D- UBNDngay 09/12/2019 cua UBND huyén Kién Hai
vé viéc ban hanh va ap dung Hé thong tai liéu quan Iy chdt lirong theo tiéu chudn

PHU LUC

DANH MUC TAI LIEU CONG BO PHU HQP VOI

TCVN ISO 9001:2015 TAI UBND HUYEN KIEN HAI

quoc gia TCVN ISO 9001:2015)

STT Tén tai liu M sb Ghi
; chu
A MO HINH HE THONG QUAN LY CHAT LUQONG
M0 hinh hé théng quan 1y chat lugn
' g 1 Y e - CSCL
- Chinh sach chat lugng
1. _ . - MTCL
- Muc ti€u chat lugng
. . o - PTQTRR
- Tong hop phéan tich boi canh va quén tri rai ro
5 H}ron% dan kiém soat thong tin dang van ban (tai HD.O1
liéu, ho so)
3. Hudng dan quan 1y rai ro, co hoi HD.02
4, Hudéng dan Panh gia noi bo HD.03
5. Hudng dan Kiém soat sy KPH va HDKP HD.04
B CAC QUY TRINH NOI BO
6. Quan 1y vin ban di va vin ban dén QT.VP.01
7 T}ep l’lh?.l’l va tra két qua ho so gidi quyét thu tuc QT.VP.02
hanh chinh
C CAC QUY TRINH THU TUC HANH CHINH
I Linh vue An toan thyc phim va dinh duéng
Cap Gidy chung nhan co s¢ du diéu kién an
1 toan thuc pham do61 véi co s& kinh doanh dich QT.ATTP.01
vu an uong
Cép doi Gidy chimg nhan co s du dicu kién
2 an toan thuc pham doi véi co s¢ kinh doanh QT.ATTP.02
dich vy an udng
3 Cap Glay xac nhan kién thirc vé an toan thuc QT.ATTP.03
pham d6i voi to chirc
4 Ca? GleA}y x,a.c rrlhanA kién thirc vé an toan thuc QT.ATTP.04
pham do61 voi ca nhan
Cap Gidy chung nhin co s¢ du diéu kién an
5 toan thuc pham do6i véi co s& kinh doanh dich QT.ATTP.05
vu an uong
6 Cap do61 Giay ching nhan co s¢ du di¢u kién QT.ATTP.06

an toan thuc pham d6i v6i co sé kinh doanh
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dich vu an uéng

I Linh vue Dén s6 va ké hoach héa gia dinh
Cép lai Gidy chimg sinh d6i v6i truong hop bi

! nham 1an khi ghi chép Giay chimg sinh QT.DS.01

Il Linh vuc Giao duc va Dao tao
Thanh 13p truong trung hoc co s& cong lap

8 hodc cho phép thanh 13p truong trung hoc co | QT.GDDT.01
s& tu thuc

9 C.I}o phép truong trung hoc co s& hoat dong QT.GDDT.02
gido duc

10 l(ililo phép truong trung hoc co s& hoat dong trd QT.GDDT.03

11 Sap nhap, chia, tach truong trung hoc co s¢ QT.GDDT.04
Giai thé truong trung hoc co so (theo dé nghi

12 clia ca nhan, t6 chuic thanh 1ap trudng) QT.GDDT.05

13 Thanh 1ap truong phd thong dan toc ban tra QT.GDDT.06

14 Cho p}lep t.r’LrO‘ng pho thong dan toc ban tra QT.GDBT.07
hoat dong gido duc

15 S'flp ntllap, chia, tach truong pho thong dan tde QT.GDDT.08
ban tru

16 | Chuyén doi truong pho thong dan toc ban tra QT.GDDT.09
Thanh 1ap trudong tiéu hoc cong lap, cho phép

17 thanh 1ap trudng tiéu hoc tu thuc QT.GDPT.10

18 Cho phép trudng tiéu hoc hoat dong gido duc QT.GDDT.11

19 C}}o phep truong tiéu hoc hoat dong gido duc QT.GDBT.12
trd lai

20 Séap nhap, chia, tich truong tiéu hoc QT.GDDT.13
Giai thé trudong tjéu hoc (theo dé nghi cua :té

21 chic, ca nhan dé nghi thanh 13p truong tieu| QT.GDDT.14
hoc)

22 Thanh l4p trung tdm hoc tap cong dong QT.GDDT.15

23 CPO phf:p .trung tam hoc tdp cdng dong hoat QT.GDDT.16
dong tro lai

24 Thanh 1ap 101.)7 nang khiéu thé duc thé thao QT.GDDT.17
thudc truong ti€u hoc, trudng trung hoc co so
Cho phép truong phd thong dan tdc ndi tra co

25 cap hoc cao nhét 1a trung hoc co s¢ hoat dong | QT.GDPT.18
gido duc

26 Thanh lap truong mau gido, truong mam non, QT.GDDT.19

nha tré cong 13p hodc cho phép thanh lap
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trudng mau gido, trudng mam non, nha tré dan
1ap, tu thuc

27

Cho phép trudng mau gido, trudng mam non,
nha tré hoat dong gido duc

QT.GDPT.20

28

Cho phép trudng mau gido, trudng mam non,
nha tré hoat dong gido duc tro lai

QT.GDPT.21

29

Sap nhap, chia, tach trudng mau gido, truong
mam non, nha tré

QT.GDDT.22

30

Giai thé truong mau giao, tru:ong mam non,
nha tré (theo yéu cau cua to chuc, c4 nhan dé
nghi thanh lap)

QT.GDDT.23

31

Cap Giay phép, gia han gidy phép to chirc hoat
dong day thém, hoc thém c6 ndi dung thude
chuong trinh trung hoc co s¢

QT.GDDT.24

32

Cong nhan xa dat chuan pho cap gido duc, x6a
mu chir

QT.GDDT.25

33

Quy trinh danh gia, xép loai “Cong dong hoc
tap” cap xa

QT.GDDT.26

34

Chuyén doi1 co s¢ Gido duc Mam non ban cong
sang co s& Gido duc Mam non cong lap

QT.GDPT.27

35

Chuyén doi co sé& Giao duc Mam non ban cong
sang co s& Gido duc Mam non dan lap

QT.GDDT.28

36

Chuyén truong doi v6i hoc sinh trung hoc co
SO

QT.GDDT.29

37

Chuyén truong dbi véi hoc sinh tiéu hoc

QT.GDDT.30

38

Xét, duyét chinh sach hd tro d6i voi hoc sinh
ban tri dang hoc tai cac truong ti€u hoc, trung
hoc c6 s6 & xa, thon dac biét kho khan

QT.GDDT.31

39

Ho trg hoc tap doi voi tré mau gido, hoc sinh
ti€u hoc, hoc sinh trung hoc co s¢, sinh vién
cac dan tdc thi€u so rat it nguoi

QT.GDDT.32

40

HO trg an trua doi véi tré em mau giao

QT.GDDT.33

v

Linh vuc: it dai

41

bang ky va cép Giay ching nhan quyén sir
dung dat, quyén sO hiru nha ¢ va tai san khac
gan lién v6i dat 1an dau

QT.BD.01

42

Cap Gidy chimg nhan quyén su dung dat,
quyén s¢ hiru nha ¢ va tai san khac gan lién
v6i dat cho nguoi da diang ky quyén su dung
dat lan dau

QT.PDP.02

43

Gia han st dung dat ngoai khu cong nghé cao,
khu kinh té

QT.PP.03
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44

Tham dinh nhu cau st dung dat dé xem xét
giao dat, cho thué dat khong 'thong qua hinh
thire dau gia quyén st dung dat d6i véi ho gia
dinh, c4 nhan, cong ddng dan cu

QT.PD.04

45

Giao dat, cho thué dat cho hd gia dinh, ca
nhan; giao dat cho cong ddng dan cu ddi véi
truong hop giao dat, cho thué dat khong thong
qua hinh thtrc dau gia quyén sir dung dat

QT.DD.05

46

Chuyén muc dich st dung dat phai duoc phep
clia co quan nha nudc co tham quyén ddi voi
ho gia dinh, ca nhan

QT.DD.06

47

Giai quyét tranh chap dat dai thudc tham
quyén cua Chu tich UBND cap huyén

QT.PD.07

48

Thu hoi dat do cham dit viée st dung dat theo
phép luat, tu nguyén tra lai dat doi véi trudng
hop thu hoi dat cua ho gia dinh, c4 nhan, cong
dong dan cu, thu hoi dat & ctia nguoi Viét Nam
dinh cu ¢ nudc ngoai dugc sé hitu nha & tai
Viét Nam

QT.PD.08

49

Thu héi dat & trong khu vuc bi 6 nhiém moi
truong co6 nguy co de doa tinh mang con
nguoi; dat ¢ co nguy co sat 16, sut lan, bi anh
hudéng boi hién tugng thién tai khac de doa
tinh mang con ngudi dbi véi trudng hop thu
hoi dat ¢ ciia ho gia dinh, ca nhan, ngudi Viét
Nam dinh cu ¢ nudc ngoai dugc sé hitu nha &
tai Viét Nam

QT.PD.09

Linh vwe: Méi truong

50

Xéc nhan dang ky ké hoach bao vé méi truong

QT.MT.01

Vi

Linh vue: Cong thuwong

51

Cap Gidy phép san xuat ruou thti cong nham
muc dich kinh doanh

QT.CT.01

52

Cap stra doi, bo sung Giay phép san xuat rugu
thi cong nham muc dich kinh doanh

QT.CT.02

53

Cép lai Gidy phép san xuat ruou thi cong
nham muc dich kinh doanh

QT.CT.03

54

Cap Gidy phép ban 1¢ ruou

QT.CT.04

55

Cép sira ddi, bd sung Gidy phép ban 1¢ rugu

QT.CT.05

56

Cép lai Gidy phép ban 1& ruou

QT.CT.06

S7

Cap Gidy phép ban rugu tiéu dung tai chd trén
dia ban quan, huyé¢n, thi xa, thanh phd thudc
tinh

QT.CT.07
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58

Cap stra doi, bd sung Gidy phép ban ruou tiéu
dung tai cho trén dia ban quan, huyén, thi xa,
thanh pho thudc tinh

QT.CT.08

59

Cép lai Gidy phép ban rugu tiéu dung tai chd
trén dia ban quan, huyén, thi xa, thanh pho
thudc tinh

QT.CT.09

60

Cap Gidy phép ban 1¢ san pham thudc 14

QT.CT.10

61

Cép sua giéi, bd sung Gidy phép ban 1& san
pham thudc 14

QT.CT.11

62

Cép lai Gidy phép ban 1¢ san pham thudc 14

QT.CT.12

63

Cap Gidy ching nhan du diéu kién cira hang
ban 1¢ LPG chai

QT.CT.13

64

Cap lai Gidy chimg nhan du diéu kién cta
hang ban 1¢ LPG chai

QT.CT.14

65

Cap diéu chinh Gidy chung nhan du diéu kién
cua hang ban 1¢ LPG chai

QT.CT.15

66

Cap Giay ching nhan san pham cong nghiép
néng thon tiéu biéu cip huyén

QT.CT.16

Vil

Linh vuc: Giao thong van tai

67

Ping ky phuong tién lan dau doi véi phuong
tién chua khai thac trén duong thuy noi dia
(d6i v6i phuong tién co6 dong co tong cong
sudt may chinh tir 05 stc ngua dén 15 stic
ngua hodc cd strc cho tor 05 nguoi dén 12
nguoi)

QT.GTVT.01

68

Ping ky phuong tién lan dau do6i véi phuong
tién dang khai thac trén duong thuy ndi dia
(d6i v6i phuong tién cd dong co tong cdng
sudt may chinh tir 05 stc ngwa dén 15 stic
ngua hodc cd stc chd tor 05 nguoi dén 12
nguoi)

QT.GTVT.02

69

bang ky lai phuong tién trong truong hop
chuyén tir co quan dang ky khac sang co quan
dang ky phuong tién thay ndi dia (d6i véi
phuong tién c6 dong co tong cong suat may
chinh tur 05 stic ngua dén 15 ste ngua hodc co
sttc ché tir 05 nguoi dén 12 ngudi)

QT.GTVT.03

70

bang ky lai phuong tién trong truong hop
phuong tién thay d6i tén, tinh nang ky thuat
(d01 vo1 phuong tién c6 dong co tong cong
sudt may chinh tir 05 stc nguwa dén 15 siic
ngua hoac cé stc chd tu 05 nguoi dén 12
nguoi)

QT.GTVT.04
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71

bang ky lai phuong tién trong truong hop
chuyén quyén s0 hitu phuong ti¢én nhung
khong thay d6i co quan dang ky phuong tién
(do1 vo1 phuong tién c6 dong co tong cong
sudt may chinh tir 05 stc ngwa dén 15 stic
ngua hodc co stc chd tr 05 ngudi dén 12
nguoi)

QT.GTVT.05

72

bang ky lai phuong tién trong truong hop
chuyén quyén s hitu phuong tién dong thoi
thay doi co quan dang ky phuong tién (d6i véi
phuong tién c6 dong co téng cong sudt may
chinh tir 05 strc ngua dén 15 stre ngua hoac co
strc cho tir 05 nguoi dén 12 nguoi)

QT.GTVT.06

73

Dang ky lai phuong tién trong truong hop chu
phuong tién thay d6i tru s¢ hodc noi diang ky
ho khau thuong tra cua chu phuong tién sang
don vi hanh chinh cép tinh khac (601 Vol
phuong tién co6 dong co tong cong sudt may
chinh tir 05 strc ngua dén 15 stc ngua hoac co
strc cho tir 05 nguoi dén 12 nguoi)

QT.GTVT.07

74

Cap lai Gidy chimg nhan dang ky phuong tién
((‘101 vo1 phuong tién c¢6 dong co tong cong
sudt may chinh tir 05 sic ngwa dén 15 stic
ngua hodc co stc chd tir 05 ngudi dén 12
nguoi)

QT.GTVT.08

75

Xéa Gidy chimg nhan ding ky phuong tlen(dm
vo1 phuong tién c6 dong co tong cong suét
may chinh tir 05 sttc ngua dén 15 sic ngua
hoic ¢6 stc chd tir 05 ngudi dén 12 nguoi)

QT.GTVT.09

Vi

Linh vuc: Xay dung

76

Thi tuc tham dinh Bao céo kinh té - k¥
thuat/Bao cao kinh té k¥ thuat diéu chinh; thiét
ké ban v& thi cong, du toan xay dung/thiét ké
ban vé thi cong, du toan xdy dung diéu chinh
(trwong thiét ké mot bude) (quy dinh tai Diéu
5, Piéu 10 Nghi dinh sé 59/2015/ND-CP;
Khoan 5 Piéu 1 Nghi dinh s6 42/2017/ND-
CP).

QT.XD.01

77

Tham dinh du an/dy 4n diéu chinh hodc tham
dinh thiét ké co so/thiét ké co so diéu chinh
(quy dinh tai Khoan 4 Diéu 1 Nghi dinh s6
42/2017/ND-CP).

QT.XD.02

78

Tham dinh thict ke, dy toan xdy dyng/thiét ke,
du toan xay dung di€u chinh.

QT.XD.03
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79

Cap gidy phép xay dung d6i voi cong trinh,
nha & riéng 1€ xay dung trong do thi, trung tam
cum x4, khu vuc béo ton, khu di tich lich st -
van hoa thudc dia ban quan ly, trir cac cong
trinh thudc tham quyen cip gidy phép xay
du’ng cap trung wong, cap tinh.

QT.XD.04

80

Cép gidy phép sira chita, cai tao ddi v6i cong
trinh, nha ¢ riéng 1¢ xay dung trong do thi,
trung tdm cum x4, trong khu bao ton, khu di
tich lich st - van hoa thugc dia ban quan ly, trur
cac cong trinh thudgce tham quyen cap gidy phép
Xy dung cip trung wong, cip tinh.

QT.XD.05

81

Cép phép di doi cong trinh, nha & riéng 1¢ xay
dung trong d6 thi, trung tdm cum xa, khu bao
ton, khu di tich lich st - van hoa thudc dia ban
quan ly, trir cac cong trinh thude tham quyen
cap gidy phép xay dung cip trung wong, cp
tinh.

QT.XD.06

82

Piéu chinh gidy phép xay dung d6i véi cong
trinh, nha & riéng 1€ xay dung trong do thi,
trung tAm cum x3, khu vuc bao ton, khu di tich
lich str - van hoa thugc dia ban quan ly, trur cac
cong trinh thudc tham quyen cap giay phép
xay dung cap trung wong, cap tinh.

QT.XD.07

83

Gia han d6i v6i cong trinh, nha ¢ riéng 1é xay
dung trong d6 thi, trung tam cum xa, trong khu
bao ton, khu di tich lich sir - vin hoa thudc dia
ban quan ly, tror cac cong trinh thudc tham
quyen cap gidy phép xay dung cip trung wong,
cap tinh.

QT.XD.08

84

Cap lai gidy phép xdy dung doi véi cong trinh,
nha o riéng 1€ xay dung trong do thi, trung tam
cum x4, trong khu bao ton, khu di tich lich sir -
van hoa thugc dia ban quan ly, trir cac cong
trinh thudc tham quyen cip gidy phép xay
dung cap trung wong, cap tinh.

QT.XD.09

IX

Linh vuc: Tré em

85

Ap dung cac bién phap can thiép khan cap
hodc tam thoi cach ly tré em khoi moi truong
hodc nguoi gy ton hai cho tré em

QT.TE.OL

86

Cham dut viéc cham soc thay thé cho tré em

QT.TE.02

Linh vuc Béo tro xa hoi
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87

Thyc hién, diéu chinh, thoi huéng tro cap xa
hoéi hang thang, ho trg kinh phi cham séc, nudi
dudng hang thang

QT.BTXH.01

88

Thue hién tro cip xa hoi hang thang khi doi
tugng thay doi noi cu tra trong cung dia ban
quan, huyén, thi xa, thanh pho thudc tinh

QT.BTXH.02

89

Thuc hién tro cip xa hoi hang thang khi doi
tuong thay doéi noi cu trd gilta cac quan,
huyén, thi xa, thanh pho6 thudc tinh

QT.BTXH.03

90

Ho tro kinh phi nhan nudi dudng, chim soc
doi tugng can bao vé khan cap

QT.BTXH.04

91

HO tro chi phi mai tang cho d6i twong bao tro
xa hd1 dugc trg gitp xa hoi thuong xuyén tai
cong dong

QT.BTXH.05

92

Tro giap xa hoi dot xuat doi voi nguotl bi
thuong ndng ngoai noi cu trd ma khong cod
nguoi than thich cham séc

QT.BTXH.06

93

Tiép nhan d6i tuong 1a ngudi chua thanh nién
khong c6 noi cu tra on dinh bi ap dung bi¢én
phap gido duc tai xa, phuong, thi tran vao co
sO trg giup tré em

QT.BTXH.07

94

bang ky thanh lap, dang ky thay d6i noi dung
hodc cap lai Gidy chimg nhan ding ky thanh
lap d6i v6i co so tro giup xd hoi ngodi cong
lap thudc tham quyén thanh lap cua Phong Lao
dong - Thuong binh va X3 hoi

QT.BTXH.08

95

Giai thé co so trg giup xa hoi ngoai cong l1ap
thudc thdm quyén thanh lap cua Phong Lao
dong - Thuong binh va Xa hoi

QT.BTXH.09

96

Cap Giay phép hoat dong (101 vOi cO 8O trg
gitip x4 hoi thudc thim quyén cép phép cua
Phong Lao dong - Thuong binh va Xa hoi

QT.BTXH.10

97

Cap lai, diéu chinh Gidy phép hoat dong doi
v6i co so tro giup xi hoi co Gidy phép hoat
dong do phong Lao dong - Thuong binh va Xa
hoi cap

QT.BTXH.11

98

Ti€ép nhan do6i tuwong bao trg xa hoi cd hoan
canh dac biét kho khan vao co sé trg giup xa
hoi cap huyén

QT.BTXH.12

99

Tiép nhan doi tuong can bao vé khan cap vao
co sO trg giup xa hdi cap huyén

QT.BTXH.13

100

Ti€p nhéan doi tuong ty nguyén vao co so trg
gitp xa hoi cap huyén

QT.BTXH.14




Ghi

STT Tén tai liu Mi s6 .
; chu

101 I)Aung tr? giup xa hdi tai co s¢ trg giap xa hoi QT.BTXH.15
cap huyén

XI Linh vuc: Phong, chong té nan xa hoi
HO tro hoc van hoa, hoc nghé, tro cép kho

102 khan ban dau cho nan nhan QT.PCTNXH.01
Hoan chap hanh quyét dinh 4p dung bién phap

103 quan ly sau cai nghién tai Trung tam Quan ly | QT.PCTNXH.02
sau cai nghién ’
Mién chap hanh quyét dinh 4p dung bién phap

104 | quan ly sau cai nghién tai Trung tdm Quan ly | QT.PCTNXH.03
sau cai nghién

Xl Linh vwe: Nguoi c6 cong

105 C:lp Gla}: gioi A‘[hu_au Eil ‘FlAlang viéng mo liét si va QT.NCC.01
ho trg tham viéng md liét si
Ho trg ngudi ¢ cong di lam phuong tién, dung

106 cu trg giup chinh hinh; di di€u tri phuc hoi QT.NCC.02
chuc nang ,

107 M}Ja ba9 hiém y t€ do1 v41 nguoi co cong va QT.NCC.03
than nhan

X1 | Linh vue: Lao ddng, tién lwong, quan hé lao dong

108 G}I’l thatng luong, bapAg lvong, dinh muc lao QT.LBTL.01
dong cua doanh nghlep .

109 GlalA quyét tranh chap lao dong tap thé vé QT.LDTL.02
quyén

X1V | Linh vwe: An toan, v¢€ sinh lao dong.
HO trg chi phi huan luyén tryc tiép cho ngudi

110 lao dong & khu vyc khong c6 hgp dong lao QT.ATVSLD
dong.

XV Linh vuc: H§ tich

111 | Pang ky khai sinh ¢6 yéu td nudc ngoai QT.TP.HT.01

112 | Pang ky két hon co yéu to nudc ngoai QT.TP.HT.02

113 | Pang ky khai tir c6 yéu to nudc ngoai QT.TP.HT.03

114 ]rE])ga:égi ky nhan cha, me, con c6 yéu t0 nudc QT.TP.HT.04

115 Dang ky 1’<ha} sngh k?t hop ‘('iang ky nhén cha, QT.TP.HT.05
me, con cO yeu t0 nudc ngoai

116 | Pang ky gidm ho c6 yéu té nude ngoai QT.TP.HT.06

117 Dang ky cham dut gidm ho cé yéu t6 nudc QT.TP.HT.07
ngoai

118 | Thay doi, cai chinh, bo sung ho tich, xac dinh | QT.TP.HT.08




STT

Tén tai liéu

Ghi
chu

lai dan toc

119

Ghi vao so hg tich viéc két hon cua cong dan
Viét Nam da dugc giai quyét tai co quan co
tham quyén cua nudc ngoai

QT.TP.HT.09

120

Ghi vao s6 hd tich viéc ly hon, huay viéc két
hon cia cong dan Viét Nam da duoc gidi quyét
tai co quan c6 thdm quyén cua nudc ngoai

QT.TP.HT.10

121

Ghi véao s6 ho tich viéc ho tich khac cua cong
dan Viét Nam da duoc giai quyét tai co quan
c6 tham quyén ctua nudc ngoai (khai sinh;
giam hg; nhan cha, me, con; xac dinh cha, me,
con; nudi con nudi; khai tir; thay ddi ho tich)

QT.TP.HT.11

122

Dang ky lai khai sinh c6 yéu t6 nudc ngoai

QT.TP.HT.12

123

Dang ky khai sinh c6 y€u t6 nudc ngoai cho
nguoi da c6 ho so, gidy to ca nhan

QT.TP.HT.13

124

Piang ky lai két hon c6 yéu t6 nudc ngoai

QT.TP.HT.14

125

Cép ban sao Trich luc ho tich

QT.TP.HT.16

XVI

Linh vuwc: Boi thwong nha nuéc

126

Phuc hoi danh du

QT.TP.BTNN.O1

127

Giai quyét yéu cau boi thuong tai co quan truc
ti€ép quan ly nguoi thi hanh cong vu gy thiét
hai

QT.TP.BTNN.02

XVII

Linh vuc: Chirng thuc

128

Chtng thyc ban sao tur ban chinh gidy to, van
ban do co quan, t6 chic co tham quyén cua
Viét Nam cap hoac chirng nhan

QT.TP.CT.01

129

Chtng thyc ban sao tur ban chinh gidy to, van
ban do co quan, to churc co tham quyen cua
nudc ngoai; co quan, to chitc ¢6 thim quyén
ctia Viét Nam lién két véi co quan, to chitc c¢6
tham quyén cta nuéc ngodi cip hoic chimg
nhan

QT.TP.CT.02

130

Chung thyc chir ky trong cac gidy to, van ban
(4p dung cho ca trudng hop chung thuc diém
chi va truong hop ngudi yéu cau chimg thyuc
khong ky, khong diém chi duoc)

QT.TP.CT.03

131

C}u’mg thuc viéc stra doi, bo sung, huy bo hop
dong, giao dich

QT.TP.CT.04

132

Stra 13i sai sot trong hop dong, giao dich

QT.TP.CT.05

133

C:élp ban sao co6 chung thyc tir ban chinh hop
dong, giao dich da dugc ching thuc

QT.TP.CT.06




Ghi

STT Tén tai liéu Mai s6 chil
Chung thuc chit ky nguoi dich ma ngudi dich

134 la cong tac vién dich thuat cia Phong Tu phap QT.TP.CT.07
Chimg thuc chit ky nguoi dich ma nguoi dich

135 khong phai 1a cdng tac vién dich thuat cuia| QT.TP.CT.08
Phong Tu phap

136 Chung thuci h()‘pq dong, giao dich lién quan dén QT.TP.CT.09
tai san la dong san

137 Chu’ng thu:c van lA)an tl}oa thuan phan chia di QT.TP.CT.10
sdn ma di san 1a dong san

138 (?hu;ng th}IC van ban khai nhan di san ma di san QT.TP.CT.11
la dong san

139 Cép ban sao tir s6 gbc QT.TP.CT.12

XVIIl | Linh vue: Hoa gidi co s&

Thu tuc thyc hién ho tro khi hoa giai vién gip
tai nan hodc rui ro anh huong dén sic khoe,

140 tinh mang trong khi thyc hién hoat dong hoa QT.TP.HGCS.01
giai

XIX | Linh vire: Pho bién, gido duc phap luat

141 Cong nhéan bao cdo vién phap luat huyén QT.TP.PBGD.01

142 Mién nhiém bao cdo vién phap luat huyén QT.TP.PBGD.02

XX Linh vuc: Lam nghiép
Piéu chinh thiét ké, du toan cong trinh l1am
sinh (déi voO1 ¢ong trinh 1dm sinh thudc du an

143 140 Chii tich UBND cép huyén, UBND cap x4 QT.LN.01
quyét dinh dau tu)
Khoan ring, vuon cay va dién tich mat nude

144 &0 dinh lau dai d6i véi ho gia dinh, ca nhan QT.LN.02
Khoan ring, vuon cay va dién tich mat nudce

1451 &n dinh lau dai d6i véi cong dong dan cu thon QT.LN.03

146 Khoan cong viéc va dich vu QT.LN.O4
Tham dinh, phé duyét ho so thiét ké, du toan
cong trinh 1am sinh (d6i véi cong trinh 1am

147 sinh thudc du :éln do Chﬁ tich ‘UBND cép QT.LN.05
huyén, UBND cap xa quyét dinh dau tu)
Cho phép trong cao su trén dat rung ty nhién,
rimg trong bang von ngan sach, von vién trg

148 khong hoan lai dbi vOi cac chu rung 1a ho gia QT.LN.06
dinh, ca nhén, cong dong dan cu thon
Phé duyét ho so va cap phép khai thac tan

149 dung go trén dat rimg tu nhién chuyén sang QT.LN.O7

trong cao su cua ctia ho gia dinh, c4 nhan, cong




STT

Tén tai liéu

Ghi
chu

dong dan cu thon

150

Phé duyét ho so va cap phép khai thac chinh
g0 rung tu nhién cua chu rung 1a ho gia dinh

QT.LN.08

151

Phé duyét ho so va cap phep khai thac gd rumg
tu nhién phuc vu nhu cau hang nam cua chu
rung 1a hd gia dinh

QT.LN.09

152

Phé duyét ho so va cap phép khai thac go rung
trong tap trung bang von ngan sach, von vién
trg khong hoan lai cua chi rung 1a hg gia dinh

QT.LN.10

153

Dang ky khai thac tdn dung trén dién tich giai
phong mit bang dé xay dung cac cong trinh
hoac st dung vao muc dich khac khong phai
lam nghiép cua chu rung l1a ho gia dinh

QT.LN.11

154

Dang ky khai thac tdn dung trong qua trinh
thuc hién céc bién phap 1dm sinh cia chu ring
1a ho gia dinh (d6i voi ring tu nhién va ring
trong bang vén ngan sach, von vién trg khong
hoan lai)

QT.LN.12

155

bang ky khai thac tan dung gd cay dung da
chet kho, chet chay, d6 gdy va tan thu cac loai
¢d nam, goc ré canh nhanh cua chu rung la ho
gia dinh (d6i voi rung ty nhién, rung trong
bang vbn ngan sach, vén vién tro khong hoan
lai)

QT.LN.13

156

Phé duyét phuong an khai thac cua chu rung la
ho gia dinh

QT.LN.14

157

Phé duyét ho so va cap phép khai thac, tan thu
cac loai 1am san ngoai gd va tre na ctiia chu
rimg 14 ho gia dinh (d6i voi cac loai 1am san c6
trong danh muc Cites va nhya thong trong
rimg tu nhién, rimg trong bang von ngan séach,
von vién trg khong hoan lai)

QT.LN.15

158

Xac nhan mau vat khai thac 1a dong vat rung
thong thuong

QT.LN.16

159

Cap Gidy chung nhan trai nudi dong vat rimg
thong thuong vi muc dich thuong mai (nudi
moi)

QT.LN.17

160

Cap doi Gidy chimg nhan trai nudi dong vat
rung thong thuong vi muc dich thuong mai

QT.LN.18

161

Cap b6 sung Gidy ching nhan trai nudi dong
vat rung thong thuong vi muc dich thuong mai

QT.LN.19

162

Giao rung cho ho gia dinh, cd nhan

QT.LN.20

163

Giao rimg cho cong dong dan cu thon

QT.LN.21




STT

Tén tai liéu

Ghi
chu

164

Thué rimg doéi vot ho gia dinh, ca nhan

165

Thu héi rimg cta ho gia dinh, c4 nhan va cong
ddéng dan cu thon dugc Nha nude giao ring
khéng thu tién str dung rimg hodc duoc giao
rung co thu tién str dung rimg ma tién do co
ngudn goc tir ngan sach nha nudc hodc dugc
thué rimg tra tién thué hang nim nay chuyén di
noi khac, d& nghi giam dién tich rimg hoic
khéng c6 nhu cau st dung ring; chu rimg tu
nguyén tra lai rimg thudc thAm quyén UBND
cap huyén

QT.LN.23

166

Pong dau baa kiém 1am

QT.LN.24

167

Cép Gidy phép van chuyén gau

QT.LN.25

168

X4c nhan cia Hat Kiém 1am doi v&i 1am san:
chua qua ché bién co nguén gbc khai thac tir
rung tu nhién, nhap khau, sau xu ly tich thu;
]am san sau ché bién c6 ngudn goc khai thac tur
rung ty nhién; lam san sau ché bién c6 ngudn
gbc nhap khau, sau xur 1y tich thu (d6i véi co
s ché bién, kinh doanh 14m san c¢6 vi pham
cac quy dinh cta Nha nudc vé hod so 1am san
hodc chdp hanh chua ddy du cac quy dinh cua
Nha nudc); dong vat rung gay nudi trong nudce
va bo phan dan xuit cta chiing

QT.LN.26

169

X4c nhan cua Hat Kiém 1am dbi véi cay canh,
cdy bong mat, cay co thu co ngudn goc khai
thac tlr rimg ty nhién, ring trong tap trung; cy
c6 nguon goc nhap khau hop phap; cay xir Iy
tich thu

QT.LN.27

XXI

Linh vue: Nong nghiép va Phat trién nong thon

170

B6 tri 6n dinh dan cu ngoai huyén, trong tinh

QT.NNPTNT.01

171

B6 tri on dinh déan cu trong huyén

QT.NNPTNT.02

172

Cép Gidy ching nhan kinh té trang trai

QT.NNPTNT.03

173

Cép d6i Giay chimg nhan kinh té trang trai

QT.NNPTNT.04

174

Cép lai Gidy ching nhan kinh té trang trai

QT.NNPTNT.05

XXII

Linh vue: Té chicc hanh chinh, don vi sw nghiép cong lap

175

Thu tuc tham dinh viéc thanh 1ap don vi sy
nghiép cong lap

QT.DVSNCL.01

176

Thu tuc thim dinh viéc td chic lai don vi sy

QT. DVSNCL.02




Ghi

STT Tén tai li€u Ma so .
: cha
nghiép cong lap
177 grl)am dinh viéc giai thé don vi sy nghiép cong OT. DVSNCL.03
XXII1 | Linh vwe: Thi dua khen thuwéng
Tang Gjéy khen cua Chu tich UBND cap
178 huyén vé thanh tich thuc hién nhiém vu chinh | QT.TBKT.01
tri.
179 | Tang danh hiéu T4p thé lao dong tién tién QT. TPKT.02
180 | Tang danh hiéu Chién s¥ thi dua co s QT. TPKT.03
181 | Tang danh hi¢u Lao dong tién tién QT. TDKT.04
Tang Gidy khen cia Chu tich UBND cép
182 huyén vé thanh tich thi dua theo dot, chuyén | QT. TD-KT.05
de.
Ting Gidy khen cia Chu tich UBND cap ]
183 huyén vé thanh tich dot xuat. QT. TD-KT.06
Tang Gidy khen cua Chu tich UBND cap i
184 huyén vé khen thuéng dbi ngoai. QT. TD-KT.07
Tang Gidy khen cua Chu tich UBND cap i
185 huyén cho gia dinh. QT. TD-KT.08
XXIV | Linh vuc: Ton gido
Thu tuc thong bao md 16p boi dudng vé ton
186 gido theo quy dinh tai khoan 2 Pic¢u 41 Luat QT.TG.01
tin ngudng, ton giao
Thu tuc théng bdo danh muc hoat dong tén
187 gido doi vai to chure ¢6 dia ban hoat dong ton QT. TG.02
g1d0 ¢ nhiéu xa thugc mot huyén
Thu tuc deé ng}}i t6 chitc cudc 1& ngoai co sé
188 ton giao, dia diém hop phap da dang ky co quy QT.TG.03
mo to chic & mot huyén
Thu tuc thong béo t6 chirc quyén gdp ngoai dia
ban mdt xa nhung trong dia ban mot huyén,,
189 quan, thi xa, thanh ph6 thudc tinh, thanh ph(:) QT. TG.04
truc thudc trung uong cua co so tin ngudng, to
churc ton gido, t6 chirc ton gido tryc thude.
XXV | Linh vwe: Té chiec phi Chinh phi
190 Thu tuc thanh 1ap hoi QT.TCPCP.01
191 Thu tuc phé duyét diéu 1 hoi QT. TCPCP.02
192 Thu tuc chia, tach; sap nhap; hop nhét hoi QT. TCPCP.03
193 | Tha tuc doi tén hoi QT. TCPCP.04




Ghi

STT Tén tai liu Mi s6 .
; chu
194 Thi tuc hoi tu giai thé QT. TCPCP.05
XXVI | Linh vuc: Van héa co s&

195 Cép phép kinh doanh karaoke QT'V:%? DVV

196 Con.gA nhan larg da}l Cg quan, don vi, doanh QT.VHCS.PT.02
nghiép dat chuan van hoa

197 | Cong nhan Ap van héa QT.VHCS.PT.03

198 Cong nhan “T6 dan phd van héa” va tuong QT.VHCS.PT.04
duong

199 C(ing nh,a}n lai “Xa dat chuan van hdéa ndng QT.VHCS.PT.05
thon maéi

200 Cf)ng phan }an Si,au Phuong, thi tran dat chuan QT.VHCS.PT.06
van minh do6 thi

201 C(?ng n}lan.’l’al Phuong, thi tran dat chuan van QT.VHCS.PT.07
minh do6 thi

XXVII | Linh vue: Thw vién

Ping ky hoat dong Thu vién tu nhan c6 vén

202 | sach ban dau tir 1.000 dén dudi 2.000 ban QT.TV.01

XXVIII | Linh vue: Gia dinh

Cép gidy chimg nhan ding ky hoat dong cia

203 co s& ho tro nan nhan bao luc gia dinh QT.GB.01
Cép lai gidy ching nhan ding ky hoat dong

204 ctia co 8O ho trg nan nhan bao luc gia dinh QT.GD.02
Péi gidy chimg nhan dang ky hoat dong cua co

205 s& hd tro nan nhan bao luc gia dinh QT.GD.03

206 Cap gidy Ehurgg n‘han darA,lg ky hoat dc._)ng‘cua OT.GD.04
co s¢ tu van vé phong, chong bao luc gia dinh
Cép lai gidy ching nhén dang ky hoat dong

207 clia co so tu van vé phong, chong bao luc gia QT.GDb.05
dinh

208 Poi ching nhan dang ky hoat dong cua co so QT.GD.06

tu van vé phong, chéng bao luc gia dinh




Ghi

STT Tén tai li¢u Mai so .
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XXIX | Linh vue: Xuét ban
209 Khai bao hoat dong co s¢ dich vu photocopy QT.XB.01
210 Thay doi thong tin khai bao hoat dong co so QT.XB.02
dich vu photocopy
XXX | Linh vire: Vién théng va Internet
Cap gidy ching nhén du diéu kién hoat dong
211 diém cung cap dich vu trd choi dién tr cong
cong QT.VT.01
Stra d6i, bd sung gidy chimg nhan du diéu kién
212 hoat dong diém cung cap dich vu trd choi dién
tir cong cong QT.VT.02
Gia han gidy ching nhén du diéu kién hoat
213 dong diém cung cap dich vu tro choi dién tu
Cﬁng C@ng QTVT03
Cap lai gidy chu’ng nhan du diéu kién hoat
214 dong diém cung cip dich vu tro choi dién tir QT.VT.04
cong cong
Bao cdo tinh hinh hoat dong cua cac diépl truy
215 nhap Internet cong cong va diém cung cap dich
vu tro choi dién tir cong cOng QT.VT.05
XXXI | Linh vue: Thanh 1ap hoat dong doanh nghiép
216 Dang ky thanh 1ap ho kinh doanh QT.TLHbDN.01
217 Dang ky thay do6i ndi dung dang ky hd kinh QT.TLHDDN.02
doanh
218 Tam ngung hoat dong ho kinh doanh QT.TLHDbDN.03
219 Cham dt hoat dong ho kinh doanh QT.TLHDbDN.04
220 | Cap lai gidy chimg nhan dang ky kinh doanh | QT.TLHPDN.05
XXXII | Linh vue: Thanh 1ap hoat dong hop tac xa
QT.TLHBHTX.
221 Dang ky hop tac xa o1
992 bang ky thanh lap chi nhanh, van phong dai QT.TLHDHTX.
dién, dia diém kinh doanh cua hgp tac xa 02
993 bang ky thay doi tén, dia chi tru s& chinh, QT.TLHPHTX.

nganh, nghé€ san xuat, kinh doanh, von di€u I¢,




Ghi

STT Tén tai li¢u Mai so chi
nguoi dai dién theo phap luat; té€n, dia chi, 03
nguoi dai di¢n chi nhanh, van phong dai di¢n
cta hop tac xa

' . QT.TLHBHTX.

224 | bang ky khi hop tac xa chia 04

' QT.TLHBHTX.
225 | bang ky khi hop tac xa tach 05
_ . QT.TLHbHTX.

226 bang ky khi hop tadc xa hop nhat 06

227 Dang ky khi hgp tac xa sap nhap QT'TLOH7D HTX.
Cép lai gidy chimg nhan ding ky hop tac xa | QT.TLHDHTX.

228 L2
(khi b1 mat) 08

299 Cép lai gidy ching nhan ding ky chi nhanh, QT.TLHBHTX.
van phong dai dién hop tac xa (khi bi mat) 09
Thu héi Gidy chimg nhan ding ky hop tac xa QT.TLHDHTX.

230 (d6i v6i truong hop hop tic xi giai thé tu
nguyén 10
Ping ky thay doi ndi dung dang ky chi nhanh, QT.TLHPHTX.

231 van phong dai dién, dia diém kinh doanh cua
hop tac xa 11

»3o | Thong bao thay d6i noi dung dang ky hop tac | QT.TLHDHTX.
Xa 12
Dang ky thay doi noi dung dang ky chi nhanh, | T TLHDHTX.

233 van phong dai di¢én, dia di€ém kinh doanh cta
hop tac xa 13

234 Thong bao thay dbi ndi dung ding ky hop tac | QT.TLHDHTX.
Xa 14

o35 | Thong bio vé viéc gop von, mua c6 phan, | QT.TLHDHTX.
thanh 1ap doanh nghiép cua hop tac xa 15
Tam ngumg hoat dong cua hop tac x&, chi QT.TLHPHTX.

236 nhanh, van phong dai di¢n, dia diém kinh
doanh cua hop tac xa 16

237 Cham dut hoat dong cua chi nhanh, vin phong QT.TLHDHTX.
dai dién, dia diém kinh doanh cua hop tac xa 17

238 | Cap lai gidy chung nhan dang ky hop tac xi | QT.TLHPHTX.




STT

Tén tai liéu
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chu
(khi doi tr gidy chimg nhdn dang ky kinh 18
doanh sang giay ching nhan dang ky hop tac
xa)
. 5 QT.TLHBHTX.
239 Thay do6i co quan dang ky hop tac xa 19
XXX | linh vwe: Tai chinh - ngén séach
Tham tra, phé duyét quyét toan ddi voi du an,
240 cong trinh, hang muc cong triph hoan thanh QT.TCNS.01
hodc bi ngung thuc hién vinh vién.
Tham tra, phé duyét quyet toan dbi voi du an
041 quy hoach st dung nguén von dau tu phat QT. TCNS.02

trién; chi phi chuan bi dau tu cua dy an duoc
huy bé theo quyét dinh cua cap c6 tham quyén.




